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UNIT-1

REPORTER - ROLE, FUNCTIONS AND
QUALITIES;
GENERAL
ASSIGNMENT
REPORTING; NEWS AGENCY REPORTING

Unit Structure

1.1 Learning Objectives
1.2
1.3
1.4
1.5
1.6
1.7
1.8
1.1

Introduction
Reporter
Qualities of A Reporter
Role & Function of A Reporter
General Assignment Reporting
News Agency Reporting
Check your Progress
LEARNING OBJECTIVES

The Objective of this unit is to understand the functions and qualities of
reporter.
After end of this unit you will be able to:
 Get an overview of the responsibilities of a reporter
 Know about the art of news collection
 Know about the functioning of news agencies
1.2

INTRODUCTION

Newspaper organisation runs with the motto of serving the society. It completely
depends on the reporter for collection of news.
1.3 REPORTER
There are many people working in a news organization. Each person is involved in
different stages of news production. However, the reporters constitute the frontline infantry
of a news organization. They act as eyes and ears of the media. They go to the field gather
information for the news. They are always alert and keep their eyes and ears open to
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spot any development taking place in the society. They act as primary news source for the
media organizations. The reporting staff needs to be skilled in news reporting and should
possess certain qualities to be able to fulfil the task with ease and efficiency. In this
section we will discuss the qualities and responsibilities of a good reporter.
1.4 QUALITIES OF A REPORTER
Like any professional a news reporter must possess certain qualities to be successful. The
following are the basic qualities of a good reporter.
1. News Sense: The primary job of a reporter is discovering the news.
Hence the basic quality of any reporter is to have a news sense or a
nose for news, to differentiate news from non- news. (S)he must
know the difference between public interest and a publicity stunt.
2. Clarity: A good reporter has clarity of mind and expression. A
confused mind cannot present a story clearly. The Reporter should be
able to
present the news in simple
Characteristics of a
and logical way.
3. Objectivity: It refers to
fairness,
disinterestedness,
and
factuality.
Good
reporters, always resist
their personal bias or ideas
and present the story in
factual and balanced
manner. They always
cover the views of
representatives of both
sides of a controversy
without favouring any
one side to achieve the
balance. They never
dilute the story with
personal views and partial
comments.
4. Accuracy: Good reporters always

good reporter:
Emotionally Detached
Objective
Competent
Courageous
Positive Thinking
Self-Motivated
Good Listener
Observer
Disciplined
Well-Read And WellInformed
Inquisitive

strive for accuracy. They never tamper with the facts. They check
and re-check the facts. Reporting inaccurate information is considered as a
moral crime and can harm the credibility of the reporter and news media.
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5. Alertness: The reporter has to be alert in all situations. It helps to catch
the scoop. It also helps to keep abreast with all the happenings that are
taking place in the reporter’s area of enquiry.
6. Speed: The News Reporter should think factual, decide fast and write
fast to meeting the pressing deadlines. Being lazy will affect the
performance of the reporter.
7. Calmness: Reporters work in different work environments. Good
reporters remain calm and composed in the most exciting and tragic
circumstances. They withstand the mounting pressure of long and erratic
work schedules and maintain their cool even amidst trying circumstances.
8. Curiosity: It is another very important quality of any good reporter.
Good Reporters are curious all the time. The spirit of curiosity helps
them to get good stories.
9. Scepticism: Good reporters should not take anything for granted.
Healthy scepticism is good for a reporter. They should not clear their
doubts without having undeniable proof.
10. Punctuality: This quality helps the reporter to reach on time and not miss
anything. It is always better to reach on time and wait than reach late.
Punctuality also helps in building faithful relationship with the sources.
11. Patience: Reporting is a daily test of patience, voluntary self-control or
restraint that helps one to endure provocation, injustice and suffering.
12. Imaginativeness: Being a storyteller the reporter should be imaginative enough
to narrate the story in the most interesting manner.
13. Farsightedness: This is about envisioning the future. It helps the
reporters to identify the processes and people that will be important in
future. It is one quality that helps in determining the importance of an
event and in thinking ahead of time.
14. Self-Discipline: Self-discipline helps the reporters to discharge their
responsibilities effectively.
15. Integrity: Good Reporters are always honest and strictly adhere to the
code of ethics. The reporters should not be biased by temptations. This
quality helps the reporter to do away with all the immoral influences
prevailing in the field.
16. Fearlessness: A good reporter is courageous and confident. Without
courage and confidence it is difficult for a person to be a good reporter.
The Reporter should not fear to ask unpleasant questions to dig out the
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truth.
17. Tactfulness: The Reporter should have the capability to handle any
kind of situation and people. A good reporter is always considerate of
others and careful not to embarrass, upset or offend any. Flexibility and
sociability helps in developing contacts to facilitate information gathering.
18. Initiative: Reporters should be outgoing in nature with initiative and drive.
They must be assertive and aggressive to be successful.
19. Mobility: Good reporters always enjoy moving around and meeting
people. They never hesitate to travel to distance places for stories, when
required.
20. Diligence: The reporters have to be diligent workers. Their jobs
require painstaking effort, alertness and dedication. They should seek
perfection, love their jobs and work hard.

21. Good Writing Ability: Reporters should be able to write clear and wellfocused stories that can be easily understood by everyone. Writingshould be
errorfree.

(Source: Creative Commons)
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22. Well Read: The Reporter has to be well read and well informed in
order to know the changing attitudes of the society.
23. Team Spirit: Since News Production is a team work, the reporter should
have the zeal to work in a team. As a member of the team the
reporters should know in clear terms, the role and responsibilities vested
upon them and deliver them in the best way possible

1.5 ROLE & FUNCTION OF A REPORTER

As already discussed, news reporters are responsible for gathering and reporting news. The
advent of 24-hour news era puts enormous pressure on reporters covering national or
international events. There is pressure to be first with the story or to find a new angle.
According to Reuters Foundation Reporters handbook, an important role of a reporter in
a democracy is to act as a buffer between the government and the public. It is a two- way
channel. The reporter can explain government decisions and actions to the public and pass
the public view back to government.
The reporter has a role in:


Scrutinizing the work of the government, the courts and big
companies to highlight theirfailures and successes



Rooting out corruption at all levels



Drawing attention towards official negligence or incompetence



Giving a voice to various sectors of the society



Helping the public cast votes in elections by explaining political
programmes ofrival parties



Explaining economic trends

A reporter must keep her mind attuned to the present, future as well as the past to perform his
functions effectively. A reporter is required to be on the move most of the time usually within
the area allotted to him.
Reporters have to interview persons and attend public functions and meetings, press
conferences and law courts to investigate events of public interest. They travel to the scene,
gather information and quotes from official sources such as police or fire crews or other
witnesses.
In order to add depth to their news stories, reporters do research. They check the
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accuracy of facts and contact experts or witnesses to obtain more detailed information on the
issue. They also consult with the legal team to ensure that theyare onthe safe sideoflaw while reporting
sensitive stories.
The Reporters also investigate issues of public concern, such as allegations of corruption or
inefficiency in local government. Reporters interview people who can provide insight on the
issues, collect data, gather documents and build a story over time.
The basic functions of a reporter are to inform, to educate, to interpret, to shape
opinion, to facilitate decision making, to entertain and to act as agents of change.
1.6 GENERAL ASSIGNMENT REPORTING
General assignment reporting is about reporting on a wide range of topics. The person
who does general assignment reporting is called a general assignment reporter. Many
news outlets, such as newspapers, television and radio news stations use general
assignment reporters to gather news.
General assignment reporters cover such stories like human-interest, crime, sports,
business or anything that the managing editor or news director needs covered. The
role of a general assignment reporter is crucial for the success of a news organization.
In newspapers general assignment reporting is performed by young reporters or those
with less than five years of experience. General assignment reporters cover and
report, on an average, three stories a day. General assignment reporting requires
versatility and patience. During a shift, a reporter can report on a fire in the morning
and then a school event in the afternoon. Today, some general assignment reporting is
performed by freelance reporters or stingers due to shortage of newspaper staff.
The reporter who works from a small city must have the ability to report on a wide
range of topics. The story subject changes daily.
Becoming an effective general assignment reporter requires a board range of general
knowledge. Unlike beat reporting, general assignment reporting does not require the
reporter to be an expert in a specific field or on a specific topic. Most general
assignment reporters obtain either liberal arts degree or a journalism degree from a
university. A college degree, however, is not a hard and fast requirement for entry
into journalism or general assignment reporting.
Being a general assignment reporter is not a dead end or career stopper. The majority
of editors, managing editors, and news directors began their careers as general
assignment reporter. This position is the first step on the ladder to success in
journalism. After proving themselves in this role, some reporters are promoted to the
position
of
beat
reporter
and
assigned
a
beat.
While the job of a general assignment reporter can be fun, exciting and very
interesting, the downside is that you might be called to cover a story at any time; day
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or night. General assignment reporters have the opportunity to meet different people
from all walks of life: fireman, policeman, hospital, government officials, sports club,
business community, entertainers, and everyday people.
1.7 NEWS AGENCY REPORTING
Reporter’s own source is known as the primary source. But most of the times a
newspaper has to depend on secondary sources like news agency. News agency is also
known as press agency, news service, wire service, press association. The national
papers are mostly dependent on news agencies for regional, state and international
news. This news agency distributes the news around the nation or world to its
subscribers. The newspaper organizations can subscriber to these agencies with an
annual or monthly subscription fees. Newspapers get bulk news, features and photos
pertaining to state, national and international affairs on their mail.
As a distributing agency, News agencies send a variety of news. International
news agency like Reuters, Associated Press (AP), Agence France-Presse (AFP)
and National news agencies like Press Trust of India (PTI), United News of
India (UNI), Hindustan Samachar (in Hindi) are popular news agency.
Usually news from a news agency is known as news agency copy. Agencies recruit
reporter on specialized fields like, politics, sport, business, stock, international issues,
entertainment and many more. Most of the times agencies also gather news from
different sources like stringers and eminent journalists. They report the news in
greater detail, packed with facts and relevant information. After receiving the same
newspapers usually make changes to the headlines, intro, in the interest of readers,
before carrying the story.

1.8 CHECK YOUR PROGRESS
1. Why do you think general assignment reporting is handed over to
internees and young reporters?
2. Describe some of the qualities of good reporter.
3. Name some Indian news agencies? Does it make sense for a newspaper
to hire the services of a news agency?
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UNIT-2 COVERING SPEECHES;
PRESS
CONFERENCES;
TECHNIQUES

MEETING AND
INTERVIEWING

Unit Structure
2.1 Learning Objectives
2.2 Introduction
2.3 Covering Speeches
2.3.1 Preparation
2.3.2 Event Participation
2.3.3 Writing theStory
2.4 Covering Press Conferences
2.5 Interview Types and Techniques
2.6 Check your Progress
2.1 LEARNING OBJECTIVES
In this unit learner will understand the basics of news collection and news
preparation. After completing this unit learner will understand:
 How to cover speeches
 Attend meetings and press conferences
 How to conduct interviews
2.2 INTRODUCTION
News reporting becomes more challenging when there are several assignments in a
day for a reporter. So reporters must schedule their timings accordingly.
2.3 COVERING SPEECHES
Every day, several conferences, trade shows, seminars, speeches and press conference
happen around us. Such events are great sources of news for media across the globe. These
events are generally planned in advance and informed to the media well in advance.
Journalists spend much of their time in covering these events. However, these events are
often unstructured. It is the job and responsibility of journalists to cover these events and
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make structured reports, about the same, for their audiences.
Many organizations will inform media about the dates, time and venue of these events. Some
leads about these events can be obtained from newspapers posters and other
advertisements. Such planned events are very unlikely to be missed by media. The major
drawback with these events, however, is that it is very difficult to get an exclusive story from them.
Let’s discuss on how to cover such events:
2.3.1 Preparation
Before going to cover an event, it is important to know the event; what the event is,
who the speakers are, types of audience and a little background information. This can found
by asking the organizers, referring to the library, online search or going through any
background paper given by the organizers. A journalist should be comfortable and have a
fair idea about the theme or subject of the event. There are also several small events which
have no news value. So background check is important before going to cover an event.
Once the background information is gathered, some possible questions should be prepared.
These questions can be asked to the speakers or organizers, in case the announcement
or speech is not newsworthy. A news item may be published about an upcoming event, if the
event or the speaker is big enough.
2.3.2 Event Participation
A journalist needs to reach early for an event. This helps in identifying the speakers and
type of audience visiting the event. This also helps getting introduced to the organizers or
speakers and arranging a post event interview. In case of television journalists, early arrival
helps in setting up the camera and getting a close visual of the ambience and speakers. The
next thing is getting a suitable place for seating before the meeting starts. Positioning is quite
important, especially at events like speeches, meetings or press meets. Some journalists
also go through the background material provided by the organizers.
When the event starts it is important to take a good note of what is said by the speaker or
organizers. The statements by the speakers or
organizers may lead to interesting questions. After
end of the event or speech or meeting, the
journalists are generally allowed to ask
questions. It is always important to ask questions to
get information or clarify what has been said
during the event. This generates good information
for news. Sometimes, questions by other
journalists will also help in getting information which is more news worthy. One should
wait till all journalists leave the venue.
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If you have some exclusive angle, which has not been covered in the event, you need to wait
unit other reporters have left and ask the speaker or organizers for a private interview.
It is not enough to note what is said in an event by the speaker or organizer, it is
important to know what has not been said. A good journalist watches the overall
environment of the event, evaluates the audience response, speaks to the participants,
gathers the background information and picks up gossips before making a story.
Appropriate photographs and illustrations are also gathered by the journalists after the
event.
2.3.3 Writing theStory
Most of the event organizers give a press note or news release to journalists for writing the
news. It should be remembered that such press notes are for influencing the opinions of readers
through the media. These are tilted more towards the interests of the organizer or speaker.
However, it is these press releases along with other handouts, reports, and all kinds of leaflets
gathered during an event that helps in writing the story.
The news report on event not only covers what the speakers or organisers say, but also
covers the audience, their estimated size and type, tone of the speaker, mood of the
participants etc. It is important to identify the speakers as well as anyone from the audience
who says something relevant. The organisers may give the crowd size but most of the
times they overestimate. Significant reaction by the audience can also be good lead.
The notes taken during the speech of the speaker helps in developing the news
story. The most important or news worthy information or activity of the event
should be mentioned in the lead. Other information can be given as per inverted
pyramid style.
Event coverage will rarely follow a chronological order. What happened is more
important than when has it happened. The news report also should not summarize what
was said during the event. Quotes should be given at appropriate places, but not in the
beginning. It is not important to cover all the speakers in the news. Only the important or
reputed speaker should be covered. Similarly, the speakers should not be covered
chronologically.
The news story should be balanced. Covering the response of other stake holders, who
may not be present in the event, will balance the story. For example in an event, a speaker
criticises corporate organisations for their polluting environment. It will be pertinent to
mention response of a good Company on the allegation.
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In events like meetings and conferences, several decisions are taken. Checking the
implementation of the decision later also makes good follow up story.

2.4 COVERING PRESS CONFERENCES
A press conference is a meeting organized for the purposes of communicating message to the
media and answering questions from the journalists. Public Relations (PR) Professionals
across the globe use this to communicate their information to a wider audience through
media. Such events are organised in order to in order to promote a brand, product,
performance or a celebrity or announce something newsworthy.
Sometime, a political leader may call
one to announce a new alliance, a
scientist may call to reveal a new finding
or a police chief may call to make
public aware about something etc.
Press conferences can be valuable
resources for reporters, but it should
be remembered that they are produced
for one primary purpose: to influence the
opinions of public through the media.
Covering
a
press
conference
requires
the
same skill as covering any event. However, these are events specifically geared
toward the media since only the organiser and media are present. Some additional
care needs to cover press conferences.
Like covering other events, a journalist should reach the venue before time. This will help in
gathering the background information, knowing the speaker and possible announcement
going to be made. Press kit should be gathered and gone through properly to identify important
points for question or news. The positioning should be near to the speaker, so that nothing is
missed, even whispers to an aide or adviser.

Tips for covering press conferences:
•

Be prepared. Do your homework.

•

Arrive early, leave late.
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•

Sit up front where you can see and hear the action.

•

Get business cards for correct spellings and titles.

•

Note the mannerisms of participants.

•

Cover the event—look around the edges at
the audience (size, reaction).

•

It’s OK to clarify quotes after the conference, and
always best to get new quotes and angles. Remember,
if you ask a question during the conference,
everyone will have the answer. If you wait until
afterwards, you will have the scoop.

•

Be sure you have the 5Ws and H before you leave
the building.

•

WRITE WHAT WAS SAID, NOT THAT SOMEONE
HELD A PRESS CONFERENCE.

Source: Journalism Tip Sheets, International Centre for Journalists

The identity of the speaker should be established. Name, designation and background
information about the speakers should be gathered. If the speaker is having multiple
identities, the exact identity should be clarified. For example, suppose a speaker has two
responsibilities: an MLA as well as President of a Labour Union. He should be asked,
whether he is speaking as an MLA of as a president of the union.
Organisations calling for press conference try to sell their message. They will
communicate what they have decided; it is the responsibility of journalists to bring out what
they not want to say or what they want to prevent from public knowledge. There might be
some “Off the record” information, which the organisers will tell for the reporter’s
personal information. But too much “off the record” information will undermine the
credibility of the story, so attempts should be made to make the statements “on the record” as
much as possible.
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Participants at a press conference (Source: Creative Commons)
Like other events the report on a press conference should mention the most important thing
first and follow the inverted pyramid style. The news report should contain key points of the
announcement, denials or questions and background details. It should have plenty of
quotes, but not in the lead. Names and identities of speakers should also be given.

2.5 INTERVIEW TYPES AND TECHNIQUES

The important thing to do before an interview is to understand its very objective.
Interviews are generally conducted to attain the following goals:
a. To find out what and how much an interviewee knows about a particular subject.
b. To find out what the interviewee thinks about a particular subject.
If the interview is for finding out the opinion of a person on different issues, then all you
need to do is to ask questions. In such types of interviews, you should give the interviewee
full chance to express his views. You should make sure that you are not misquoting the
Odisha State Open University, Sambalpur
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person while writing the interview.
Second, if the objective of the interview is to bring out certain facts from a person, then
you should prepare in advance and ask pointed question.
Third, there could also be many occasions when you would have to interview the
victim - of a terror attack, of child abuse, sexual assault, police or caste atrocities. In such
cases you shouldn’t sound insensitive to the victim and avoid asking questions that look
silly. For example, instead of asking a victim how he/she is feeling, you can start the
conversation by asking how the incident did happen.
Experts believe that a good interview is a conversation. It is like a natural exchange
of ideas, views and facts.

Here are some techniques you need to know before conducting an interview.
a)

Do some homework: In other words, have some basic knowledge about the
subject or objective of the interview. Try not to look stupid in front of
your interviewee.

b)

Try not to outsmart your interviewee: You should give the interviewee a fair
time to response. Too much interference while he/she speaks, may not lead to
your desired goal.

c)

Always have a list of questions and facts with you, in case you need to pose
some counter-questions. Hence, homework is necessary.

d)

Don't hesitate or feel scared while asking difficult questions. Try to remain
polite. Your job is to interview, not to get into a verbal brawl. Noise may help
TV on occasions, not the print media.

e)

Think about the medium: While interviewing for print, you should keep your
questions short as it will help you get concise answers. For audio or video, you
can ask two-part questions. It will allow the interviewee to speak for a
considerable amount of time.

There are two types of questions asked during an interview.
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1. Open-ended questions: These allow interviewees to open up on a particular
subject. For example: What do you think about Prime Minister Narendra Modi? Do
you think abrogation of Article 370 is a good move?
2. Close-ended questions: These encourage short replies, sometimes even a singleword response. For example: Who invented radio?
Based on the above discussions, interviews can broadly be classified into three
types.
1. Informational interview: This help in revealing certain facts or even
opinions of a person on some important matters.
For example, if you are interviewing a government representative responsible for
minimizing the impact of cyclone in Odisha, then you can ask these questions:


What rescue measures have been planned for villages that are likely to be hit by the
cyclone?



How many civic and police personnel have been deployed for relief work?



Has the State Government asked for the Centre's help in case the situation worsens?

 Emotional interview: An emotional interview is tricky. It helps in bringing to the
fore all shades of emotional experiences of an interviewee. The emotions could be
about pain, excitement, happiness, tragedy, anger or love. While conducting an
emotional interview, it is important to maintain a certain amount of silence as it allows
the interviewee to gather his/her thoughts properly. You can find several examples of
emotional interviews in a newspaper daily.
 Interpretative interview: According to a BBC training manual, "The interpretive
interview is quite different. The subject of the interview needs to interpret some facts
which are already known. For example, a financial expert can be asked what effect
rising interest rates will have on the mortgage rates.
2.6 CHECK YOUR PROGRESS
1. As a reporter what prior preparations do you need to make before
attending a press conference?
2. Describe the different types of interview.
3. What care do you need to take while interviewing an AIDS patient?
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UNIT-3

COVERING OF BEATS – CRIME, COURTS, CITY
REPORTING, LOCAL REPORTING, REPORTING
ON HOSPITALS, HEALTH, EDUCATION AND
SPORTS

Unit Structure

3.1 Learning Objective
3.2 Introduction
3.2.1 Cultivating sources

3.3 City reporting
3.3.1 City/local news
3.4 Crime Reporting: sources and related laws
3.5 Reporting Political Parties and Politics, Legislative (covering Assembly and Parliament)
3.6 Legal Reporting
3.7 Specialised reporting (Defence, Science & Technology, Education, Art & Culture,
Environment, Business, Fashion & Lifestyle, Entertainment, Sports, etc)
3.8 Reporting Conflict (Armed and Social Conflict, Region, Community and Human Rights)
3.9 Check your progress

3.1 LEARNING OBJECTIVE
The objective of this unit is to familiarize you with the different types of beats covered by
journalists. The unit will also help you understand what it takes to become a specialist in either
one or several beats.
After the end of this unit you will be able to:

Understand the meaning of news beats

Learn how to efficiently cover one or many beats

Learn what it takes to become a good beat reporter

Know the challenges faced by a beat reporter
3.2 INTRODUCTION
News reporting is challenging but interesting. Media companies hire fresh journalism students
on probation as trainee reporters. Generally in the first few months, the trainees are asked to
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cover different events. Sometimes they are also asked to report on developments in
several government departments. After the completion of the probation period, reporters are
assigned separate news beats. While assigning beats, interest and knowledge of a
particular area of the reporter are taken into consideration. In some small media
companies, however, a reporter often has to cover multiple news beats.
You may be wondering now as to what is the meaning of a news beat. In simple words, it is a
continuing assignment a reporter has to undertake. It may be related to a particular government
department; a particular area of interest like sports, education, local municipality, crime,
health etc.
3.2.1 Cultivating Sources

News reporters have to collect and analyze facts about current events through interviews,
investigations, or observations. For writing an investigative report, you are supposed to
corroborate facts with authentic sources. While you will have the freedom to hide the
identity of your source, you can't fake it. Not having authentic sources, may harm your
career in future.

A source can be a person, publication or other document or a record that gives you
information. Here we are talking only about persons as sources. Much of your reporting career
will depend on how good you are at cultivating sources.
It is important to quote sources, especially if the news is controversial. Sometimes your
sources may not like to go on record and may prefer to go off the record.
As a new reporter, if you are quoting anonymous sources for a story, you would have to get it
approved by a senior reporter in the organization or by your reporting manager.
While it is imperative for you to have good relations with your sources, you should avoid
taking favours from sources. It will certainly harm your credentials as a bonafide journalist in
the future.
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The following tips are provided for cultivating sources. Here are some:
1. Tips on cultivating sources by International Journalists' Network (IJNET)


Everybody is a source. Having sources who hold senior positions is great, but
some of your most valuable information and story leads might come from
sources in the lower ranks.



Know your sources; talk to them about things unrelated to your reporting.
Find out about their lives and find something you have in common to chat
about; a favorite football team, a hobby, kids, vacations.



Keep in touch. Call them occasionally, even if there's nothing you need from
them. Few sources want to talk to a reporter who only calls when there's a
crisis.



Never lie to your sources and let them know you expect the same from them.
Also, allow them talk to you about their fears and concerns on the story, or
on any other issues.



Always do background research on your sources and ask them to tell you
about anything you don't know and which could be used to discredit them
after your report is published or broadcast.



Double-check everything they tell you and keep asking the question: "How do
you know this?" Sources sometimes mix facts with assumptions. Some might
exaggerate or engage in selective story-telling. Sources often have agendas. It is
your responsibility to fact-check their statements.



Practice the "rule of threes": After you interview a source, ask them for three
other people you can talk to who are in the knowledge of the story.
Repeat the process with the next three. That makes the source feel valued and it
protects you. You want to get as many voices as possible if you're going to
have a complete story.



Using unnamed sources is controversial, but sometimes necessary. Do your
best to convince your sources to go on the record. If they don't agree, make

sure their reasons are convincing enough. If you agree to protect their identity,
do it sparingly -- you need to be prepared to go to jail to protect a source.


After publishing a story, call all your sources, as well as the people you
investigated, to talk to them about it. It is a great way to develop sources and
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build respect, even amongst those who were upset by the report.

2. Tips on cultivating sources by Poynter.org: Beth Winegarner
shares the following tips for cultivating sources.


Embrace the small talk: Many reporters aren't into schmoozing, but a few
friendly words can set you apart from reporters who treat sources like
information- vending machines instead of human beings. Think of small talk as
the mayo in the tuna salad sandwich of your reporting.



Don't be a stranger: If you find someone you think will be a goldmine of
information, check in with them regularly, even if you don't need to interview
them. This is another good time for small talk, and to ask if there have been any
developments on a topic you've discussed before. Look through your
contacts and see if there's someone you haven't heard from in a while. Give
them a call; they might just have a scoop for you.



What happens "off the record" stays "off the record": There are
reporters who say there's no such thing as "off the record," or who promise to
keep a source's information in confidence, and then quote them in the next
day's news. Don't be that reporter.



Ask your sources to recommend more sources: At the end of interviews,
ask your source whether there's anyone else you should talk to about the
topic at hand. It's likely they'll have someone in mind.



Avoid getting too friendly with sources: Getting too close can jeopardize
your objectivity. If you become friends, you may find yourself telling the
source's side of the story -- to the detriment of other sides. You may
withhold important information to protect the source unnecessarily. You
may even avoid writing news articles because your source wants to suppress
information.

3.3 CITY REPORTING
City reporting assignments include coverage of all important events happening in the city. It
could be a political rally, an accident, a crime incident, a book launch, a seminar, a cultural
programme, or a disease outbreak.
For the starters, city reporting may seem hectic but as you grow in the profession, you may
start enjoying it.
To make you understand city reporting better, we will provide you with some examples for
clarity.
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3.3.1 City/Local News
People are always interested in knowing what is happening in their surroundings. While they get
to know about big national events through News channels and websites, they have to rely on
local newspapers or websites for local news. This is the reason why there has been a
growth in local editions of newspapers, and also some local news websites.

Here are some examples of local news:
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A local news of New Delhi

3.4 CRIME REPORTING
Crime news forms an important part of daily news coverage by media. Even as India is one
of the fastest growing economies in the world, there is no let down in the number of crime
incidents. Every day, a number of incidents are reported in a city. People want to read about
them. While some crimes are about greed, violence, sex, revenge, others reflect important
social tensions. For example: attacks carried out by illegal cow vigilantes on Dalits, or an
organized attack by one community against other are examples of crime reporting.
Crime reporting allows you to understand some of the basics techniques of journalism. It helps
you learn how to research for a story, how to follow a lead, how to interview people to
extract information from them and how to write your story in a way that will draw the
attention of your reader.
According to The News Manual, all crime stories carry some news value. They are:


Seriousness: We usually assume that more serious crimes are more
newsworthy. A murder is more important than an armed assault, which is more
serious than a break-and-enter, which is more serious than a parking offence. In
terms of money, the bigger the amount stolen, the more important the crime. Remember,
however, that money has a different value to different people. The theft of 10000
rupees will be more newsworthy when it is money taken from a poor widow that
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when it is stolen from a rich businessman.


Unusual nature of the crime: The more unusual crimes are generally more
newsworthy. A break-and-enter at a school may be more newsworthy than a breakin at a home, but a burglary at a crocodile farm may be more newsworthy still.



Size of the community: Crimes are usually viewed as more important by
smaller communities. If you are a journalist on a big city newspaper, an ordinary car
theft may not be newsworthy at all. If you are a journalist in a small community, a car
theft may be the biggest news of the week. Everybody may know the owner - they
may all know the car. It is a sad fact that quite horrible crimes do not make the news in
a big city because they are so common.



Identity of the victim or
criminal: Crimes become more
newsworthy if they involve
people who are themselves
newsworthy. An ordinary person
attacked on the street may not be
big news, but if that person is a
local chief, that will be very
newsworthy. A fraud case
becomes more important when it
involves a leading politician. A
robbery becomes bigger news
when police reveal that the
robber was an escaped prisoner
with convictions for murder and
rape.

It is generally true that a crime becomes more newsworthy if there is a strong chance of it
happening again - usually because the criminal is known and likely to strike again.
As a reporter, you are required to know all details of an incident and not be biased
against anyone. Unless an accused has been convicted by a court, you must use the word
'allegedly' while reporting an incident.
Secondly, you need to corroborate your reports with proper quotes from police.
In case of crimes against women and children, you need to be especially sensitive. There
are several guidelines for reporting on women and children, that you need to follow.

Here are some examples of crime stories:
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Three arrested for double murder
BENGALURU: Police have arrested three men who murdered two
women in Vasanthnagar, and said it was an off-the-books pawnbroking business which the victims' husbands ran that was the cause
for the killing.
On Monday morning, SantoshiBai, 58, and Lata Dinesh, 38, were
murdered in their house in Vasanthnagar. Police found no signs of a
break-in and suspected that the murderers were known to the women.
Santoshi's husband, Sampath Raj, and Lata's husband, Dinesh, told
police that they ran an unofficial pawn-broking business, apart from
their chemical company . Pawn brokers would pledge gold with them,
and Raj and Dinesh would pay marginally higher interest for large
amounts of gold. Police are questioning the three ar rested men Manesh, 29, Ma heendar Singh, 29, and Devaram, 24 -all pawn
brokers. Police said Manesh went into the house on Monday morning
and murdered the two women, while Maheendar waited outside on a
scooter. They took 3.5kg of gold and cash from the house and
deposited it with Devaram, police said.
Although police are yet to take the three men into custody and
recreate crime, preliminary investigation revealed that Manesh and
Maheendar went to the house with a knife. Manesh entered the house
and demanded money from Lata. When she refused, he attacked her.
Her mother-in-law, Santoshi, who came down hearing the commotion,
was killed soon after. As Manesh used to frequent the house to deposit
gold, he knew the family didn't have any security. Police said he knew
that the gold was kept under the bed. He put the jewellery in a plastic
bag and left. Police said Manesh had lost money on bad deals and
planned the murder and theft.
One of the CCTV cameras on the street caught Manesh leaving the
house, leading to the arrest. Police are yet to locate the murder
weapon but a napkin he used to wipe blood from the knife was found.
Police said the crime was committed in 10 minutes. "When he walked
out of the house, there was blood on his shirt but no one noticed,"
said a cop.
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3.5. REPORTING POLITICAL PARTIES AND POLITICS, LEGISLATURE
(COVERING ASSEMBLY AND PARLIAMENT)
India is a democratic country. Constitution of India allows people the freedom of
speech and opinion and also the freedom to take part in the electoral process.
You must have noticed by now that some type of election keeps happening around the
year across the country. It could be General Elections for the formation of new Union
government or Assembly elections for the formation of governments in states or even
elections to the local municipal and panchayati raj or cooperative bodies.
People want to know about developments, even controversies and scandals in different
parties. No wonder why much of the space in a newspaper caters to political reports. This is
true also about the web and TV.
However, political reporting is not as easy as it seems while reading. One requires a solid
understanding of political realities, Constitution, history of the country as well as the political
parties to become a successful political reporter.
Because of the seriousness and knowledge required to cover politics, fresh journalists are
hardly asked to cover this beat.
In the age of paid media menace and social media, it has become difficult for political parties to
remain neutral and rid their reports from political biases. A reporter hence needs to
tread carefully if he wishes not to be labeled as an agent of a particular political party or a
leader.
Political reporting involves
 Covering political parties and leaders
 Covering elections, political rallies
 Covering state assemblies, municipal bodies and Parliament
 Covering government actions, structure
 Covering public policy issues
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Some tips for political reporting:
BBC political reporter Adam Fleming has given 10 tips for political reporting. These tips are
applicable to any democracy. Here are the tips:
1. Be a good listener.
Often politicians will give away things in subtle ways and so you need to listen very
carefully to the words they use. They very rarely say: "Listen to this next bit of my
interview because I am about to tell you that I disagree with the Prime Minister." It's up to
you to spot it.
2. Have a good memory.
If you hear an interesting fact that might not be totally relevant to the story you're
working on at that moment, make an effort to remember it because you never know
when it might come in handy. Jot down things in your notepad.
3. Learn the lingo.
Politics is full of weird words. Take the time to learn what a "second reading" is or
what a "whip" does or the job of a "select committee". It will make you a sound
political journalist.
4. Be wary of numbers.
When you hear a statistic, start asking questions because numbers can be manipulated.
For example, a politician might say "We are spending so many billion pounds on this."
OK, but over how many years? Spread over how many places and people? Is this
new money or have you already promised to spend it?
5. Don't be worried if you don't feel like an expert.
It is usual to feel intimidated by people who know more about a subject than you do,
but then one should realize that it is your job to ask lots of questions and find things
out. Although it helps to know a bit!
6. Try to get a straight answer.
Politicians love talking but sometimes don't say very much. Be prepared to ask your
question a few times until your interviewee actually tells you something.
7. Be polite.
On TV and radio you will hear big-name interviewers giving politicians a really, really
hard time. But think carefully about the difference between tough questions and rude
ones.
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8. Spot a change.
Compare what people are saying now with what they've said before because a politician
changing their mind means there's a story somewhere!
9. Watch lots of news.
You need to know what politicians have been saying on other programmes and you
need to know what else is going on in the world because politics touches on a lot of
other issues.
10. Keep your political opinions to yourself.
You can't let your own views come across or interfere with your

In UP, political parties target 12% undecided Brahmin
votes for win
BY Sunita Aron/Hindustan Times/Lucknow/July 19, 2016

Ever since the BSP was founded in 1984, founder-president
Kanshi Ram had been working on various caste formulas that
would pave the way for a series of victories in Uttar Pradesh. Over
two decades later, his successor Mayawati meticulously put one involving a rainbow coalition of Brahmins, Muslims and Dalits - in
place to score a particularly overwhelming triumph in 2007.
Brahmins formed an integral part of Mayawati's strategy, and
she gave the community its due soon after coming to power cabinet positions in proportion to its population.
However, the Brahminical hunger to reclaim their erstwhile political
primacy remained. Often, its leaders discussed the Congress days
when people from their community used to become chief
ministers.
In 2017, they may have the opportunity to see one of their own in
the chief minister's chair. Eyeing the crucial elections are three
players - the BJP, the BSP and the Congress - and they all know the
Brahmin community holds the key to winning it.
Political expert Gyanendra Sharma believes there is a rush for
Brahmin votes because they are not aligned with any political
party. "The Congress' decision to project a Brahmin face has again
made the community politically relevant. It will compel the BJP to
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hunt for a matching candidate," he says, adding that the ongoing
struggle will help the Samajwadi Party (SP) because there will be a
division in "anti-votes".
As of now, most vote banks seem to be allied to one party or
another. While the OBC block is divided between the SP and the
BJP, the BSP has claimed a large chunk of the Dalit pie. Among
upper castes, the Rajput and Vaishya communities stand with the
BJP.

In such a scenario, only 12% of the Brahmin votes and 18% of the
Muslim votes are up for grabs. And these communities have been
known to be politically fickle - tactically shifting their political
allegiances in every election.
However, the question that remains is - what would Brahmins
have to do to remain politically relevant?
Prof VishwanathPandey of the Banaras Hindu University (BHU)
believes that the community is upset because they have been
marginalised over the years. "To make a mark in the upcoming
election, they will have to vote en block, like Muslims and Dalits,"
he says.
His colleague, Prof ShailendraTripathi, does not believe that's
possible. "Brahmins are not united like the Dalits and the
Backwards," he claims.
However, Anupam Sharma - a voter from Kaasanj - believes Prime
Minister NarendraModi may succeed in bringing Brahmins
together. "The personality of Modi dwarfs all. A majority of the
Brahmins prefer the BJP, which will probably declare a Brahmin as
its chief ministerial face."
The All India Brahmin Sabha, an otherwise non-political group,
reportedly plans to appeal to community members that they
prioritise Brahmin candidates over political parties
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3.6 LEGAL REPORTING
With the increasing number of cases in courts and judiciary's increasing interference in
matters that should ideally be addressed by the executive, the significance of legal
reporting has also increased. If you scan through a newspaper, every day you would find a
number of reports of court verdicts, proceedings of a case, condition of the judiciary,
legal trends, laws of the country etc. Legal reporting is often used synonymously with court
reporting. However, there is a difference. All legal reports do not necessarily emanate from
court.
While court judgments cover a major part of legal reports in the media, sometimes you must
have also seen interviews of lawyers, retired judges and reports on speeches by judges in
public or court functions.
Young journalists, who have interest in law and legal matters, often wonder how to start a
career in legal reporting. Here are some pointers which may help you:


To become a legal reporter, a degree in law is preferred, but it is not always
necessary, if you have interest as well understanding of the law of the land.



Court reporting at times becomes tedious. For you have to spend your day
attending important proceedings of the court and taking notes. Sometimes, if the
court room is already packed, you may have to stand through the proceedings.



While writing about court proceeding and judgements, you must be very careful with
the facts and follow the court's directions strictly. If a court embargoes a judgment,
you can't write about it. If you do so, you may be held for contempt of the court.



You need to develop understanding of the law very fast. For unless you
understand, you can't write it in way the readers can understand.



Court judgements often run in 100s of pages. You will have to scan through it
quickly and quote significant facts for your story.

Some tips for legal reporting:
Bob Eggington, a former BBC journalist, shares the following
essential tips for legal reporting on mediahelpingmedia.org.
The tips are universally applicable:
1: Operating within constraints

Courts of law are a controlled environment. Court
reporters must operate within these controls.
2: Remember who is in charge

The judge is in charge of the court and what happens inside it. The judge has to keep order
and usually has the power to imprison those who show contempt of court. That could include
you.
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3: Know the local laws

Most countries have their own sets of laws covering court reporting. You must know
them inside-out. Journalists need to act within the law or they may end up in the dock
themselves.
4: Focus on the key facts

The most interesting things about any trial are usually the verdict and the sentence.
These will normally provide the lead to your story (assuming the trial has finished).
5: Avoid trying to do the judge's job

In most countries there is a presumption of "innocence until proven guilty". This should
be borne in mind while a trial is in progress and reflected in your copy.
6: Accuracy, accuracy, accuracy

Ensure you get EVERYTHING right. Check names, spellings, titles and responsibilities.
Fair and accurate journalism is the basic requirement.
7: Keep a careful note

In courts, as in all other reporting, you should make notes carefully and keep them
safely. They may be needed later if your report is disputed.
8: Never take sides

The arguments used by the prosecuting and defence lawyers should be reported in an
even-handed manner, regardless of the evidence and what is said in court.
9: Courts are also theatre

Dramatic performances by the judge, lawyers or witnesses make excellent copy. Make
sure that you capture all elements.
10: Give credit where it's due

Trials often hinge on a clever piece of detective work, or advocacy. Ensure you spot
these and highlight them in your reporting.
11: Disciplined reporting

It is not particularly skilful to report everything that has been said. It is much more
skilful to use only the most interesting and significant parts of a trial.
12: Be ready with the background

Big stories need big coverage. Before the trial, discover as much background as you
can and have it ready for publication after the verdict.
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13: The trial may be over but the story continues

Some of the most important elements of your story may be the interviews afterwards
with witnesses, family, police etc. Make sure you leave the court in time to get the
interviews.
3.7 SPECIALISED REPORTING

(Defense, Science & Technology, Education, Art & Culture, Environment, Business,
Fashion & Lifestyle, Entertainment, Sports, etc)
Specialised reporting can be said to be the next level of beat reporting. When you cover a
particular beat for a long time, you gain knowledge and familiarity that would help you in
providing insight and commentary along with the fact. Specialist reporters, or those who have
command over particular areas, are always in demand in the media industry. But to
become that requires years of hard work.
The best reporters are those who possess in-depth knowledge of specific issues,
institutions, areas and places. The reporters use their knowledge for crafting special stories
that separate a publication from the rest. In every newspaper, you will find specialist
reporters who have been writing about a particular subject for years.
While specialized reporting also allows you to explore your interests like sports, defense, film,
science, technology, you are also required to develop your writing skills. Here are some tips:
1.Always avoid plagiarism
2. Read about your area of interest as much as you
can
3. Involve yourself in discussions on subjects of your
interests.
4.Try to be innovative in your writing. People like to
read new perspectives and insights.
5.Be the master of your subject, but never lose an
opportunity to learn. Nuggets of wisdom are all around. You just need to
keep your mind open.
6.Never try to be biased or let your personal opinions reflect in your
writing. For personal opinions, newspapers have separate Op-ed
pages, but special stories are still news.
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7. Research before you write.
3.8 REPORTING CONFLICT
(Armed and Social Conflict, Region, Community and Human Rights)

Several parts of the world, including some in India, are witnessing conflicts. A reporter's job
is to provide an unbiased report of the conflict. For this, he or she may have to dig the
reasons of the conflict, understand the history and culture of the region and nature of the
conflict. Reporting from conflict-affected areas is always dangerous for journalists. But then
journalism is not always a cosy profession. People need to be informed about conflicts.
Conflict reporting is considered to be a dangerous enterprise. For the safety of the journalist is
always at stake. Sometimes it is difficult to get access to enough facts that will make a story
complete. You can follow some tips provided by journalist Jaldeep Katawala while
reporting from a conflict-hit area:

1. Don't

write

in

clichés

2. Don't believe everything someone tells you
3. Don't hunt for the 'definitive truth' as you will have to rely on the information
accessible to you, but don't give up caution.
4. Don't get things out of context
5. Don't accept information without question
6. Don't forget the human face of suffering
7. Don't be sloppy with words
8. Don't be led by another's agenda
9. Don't ignore the local pressures
10. Don't ignore history
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3.9 CHECK YOUR PROGRESS
1. How do you explain the seriousness of a crime?
2. Is assembly reporting different from political reporting?
3. What precautions need to be taken during legal reporting?
4. Mention some tips to be followed by the specialized

reporter.
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