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3.1Introduction

A computer system performs all its work with the help of two essential
resources namely hardware, software.

In order to complete any task or job and to produce meaningful output, both

hardware and software are required. If hardware ise O heart 6 of a compu
Ssystem, software is its Osoul 0o. A computer
only if its hardware and software work in proper coordination.

The common hardwaressources are input/output devices, memory, storage
device CPU etcThe operating system acts as a manager of the dilaodevare
resources and allocates them to specific programs and users

For example when we buy a blank CD, itoisly hardware and if we want to

watch a particular movie or listen to a particular song then we have to upload

the CD with that movie or that song. The movie or song that is uploaded on the

blank CD is a program/software. Similarly if we want to edit phetographs

on a computer system we need to upload O6Ad
software meant for photograph editing on the computer system.

3.2 Softwareand its Types

Software is a set of sequenced instructions written in a programming language
understood by the computer to solve a specific problem and perform basic
functions. It is the software that not only controls, integrates and manages the
hardware components of a computer system but also accomplishes specific
tasks. It is the software thatetls the computer what to do and how to do it.
Software makes it possible for users to easily use the computer system.
Therefore, the usability and efficiency of a computer system depends on its
software.

The software is generally classified into two catégs:

1. Application Software

2. System Software

. Application sdtware: - An applicdion software is acompugr program
designed to perform a group of coordinaied functions, tasks, or adivities for
the benefit of the user. Examples of an applicaion software includeMS Word,
MS Excd.

. System Software - System Softwares designed to manage the system
resources and it also provides a platform for Application Software toThe.
System Software creates an interface between the hardware of the system and
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the user. It makes the systems understand, the command entered by the user. It
also acts as an interface between Application Software and hardixaraple

of System Softwarencludes Operating System like Windows, Linux and
software of printers, scanneigterpreters, Compilers and Assemblers, Linkers

and Loaders, System Utilities etc.

System Software

Application Software

A4 A Y v
Operatin Language P General
g:mmg R Utilities Purpose

(Types of Software)

Tailor/
Customised

3.3 Operating_; SystemConcepts

An operating system is the system software that manages and controls the
activities of the computer. Operating System makes a computer system user
friendly. It becones easier for the user to communicate. It is the most important

program that runs on a computer system and execution of all other programs
depends on it. It is a set of integrated programs that supervises overall

functioning of the computer system by catiing the resources such as CPU,
memory, inputoutput devices and overall flow of information within the

system. It provides an interface between machine and its users.

Operating

first layer

systembs
of software

programs ar e

t hat

S

oaded

stored

nt o

starts up. All other programs are uploaded after it. In addition to this, operating
system also ensures that different programs being executed at the same time do

not interfere with each o#n. Examples of operating system are: DOS (Disk
Operating System), Windows 8, UNIX, LINUX etc.
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An Operating systemis basicaly an
intermediary agent between the user
and thecompuger hardvare. ﬁ

Human users

Application software

V Manages the compu&d s

resoures. @

V It @Gsesaurce dlocaor. Operating system
V It is dso used to control ﬁ
programsto prevent errors and
impromr CompuEr use. Other system software
V ltis interrupt driven. ﬁ
Hardware

(Users and Processes accessthe he Computerds
Operating Systen)

3.4 Function of Operating System

The primary objective of operatingystem is to make computer system
convenient to use and the secondary objective is to use computer hardware in
an efficient manner. The functioning of different operating systems varies
from each other, but generally there are some common types of functions
performed by all operating systems. The main functions usually performed
by most of the operating systems are as follows:
1. It boots the computer
2. User interface it provide user interface i.eommand line, graphical
user interface (GUI)
3. Process Management Creation, detectiongdeletion, Suspesion,
resumptiorof processeand handling of errors
4. Storage managementKeeping track of memory parts currently in
use, Allocates and dalocates memory space as when needed by
programs whileheir execution
5. Resource managementManaging the various peripheral devices
e.g. mouse, keyboard
6. Data management Keep a track of the data on the storage devices.
It the operating system thahly knows where the data is stored on
the disk and makes it available to application programs.
7. System management:Manage the basic working of a computer
system thereby making it even more efficie@perating Systems
performs the following functions dier System management:
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Security Management
Command Interpretation
Job Accounting

Overall System Performance
Maintain Usage Records

®oo o

3.5 Classfication of Operating_; Systent Types of Cperating_] System

Operating system can be classified into variypgson the basis of several
criteria, viz. number of simultaneously active programs, number of users
working simultaneously, number of processors in the computer system, etc.
There areseveral types of opating systems:

Batch Processing Operating System
Single User Operating System
Multi-user Operating System
Multi-Tasking Operating System
Multi-Processing Operating System
Multi-Threading Operating System
Real Time Operating System
Embeddedperating System
Distributed Operating System

[ cnt-R cnt-EE e e e A A et e

1. Batch Processing Operating Systemfrhese operating systems were used

to execute various tasks and requests in batches. Similar data and programs
were first collected and bundled by the operator and ¢txenuted together.

All the collected tasks to be processed were first placed in a queue on some
priority basis and their execution takes place. These operating systems were
particularly suitable for processing large amount of similar data needing
similar processing. Payroll and billing systems are the examples where such
kind of operating system is required.

2. Single User Operating SystemThis is the simplest operating system

and is used on computer systems which are meant to be used by a single user
ata given point of time. They are generally used for personal computers and
hand held devices like mobile. They may be single tasking or multitasking
operating system. DOS, Windows 7, Windows Vista etc. are examples of
single user operating system.
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3. Multi-user Operating System:This an operating system on which many
users can work simultaneously. This is generally used on a network of
computers and allows users to share the same resources, data and application
programs. It allows all the users tonemunicate with each other. Some multi
user operating systems support even hundreds and thousands of users at a
time to use computer resources. This requires fairly large amount of RAM
and each computer runs so fast that the user feels that he is thesenbf
the computer. Examples of multi user operating system are UNIX, landx
Solaris etc.

4. Multi-Tasking Operating System:It refers to an operating system that

allows computer system to work on multiple tasks or jobs at the same time by

dividngthe processoro6s time between different |
keep most of the hardware operating most of the possible time, so that one

can best use the available hardware devices in a given period of time. In this

kind of operating system, the proceisss switched between two or more

programs at a time. For example, the user can work on a word document and

at the same time have an internet session and do some calculations in excel.

These operating systems run on a single CPU. Examples oftasking

operating system include Wi ndowb6s 7, wi ndov
Mac X-tiger etc.

5. Multi-Processing Operating System:These operating systems are
capable to run on a computer system having more than one processor (CPU).
They work on parallel pra&ssing technology where two or more programs
can run simultaneously. The processing speed of such an operating system is
very fast so as to handle the execution of different processes of same
program or independent programs on different processors.

6. Multi-Threading Operating System: Threads are the small parts of a
program and are generally referred to as the simplest units of a process. In a
multi-threading operating system different parts of the same program called
threads run simultaneously in a pamtar sequence at a very high speed. The
programmer should design the program very carefully and with cautious such
that all the threads can run at the same time without interfering with each
other.

7. Real Time Operating System:Real time operating systes are those
systems that respond instantaneously to the input. The response time is
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predetermined at the time of designing the operating system and the time
taken to respond is just a fraction of a second. They are basically used to
control complex systesmthat require a lot of processing such as machinery
and industrial systems. Such operating systems are embedded systems in
devices and applications requiring critical time reaction for example air
traffic control, railway reservation, telecommunications abotic functions

etc.

8. Embedded Operating SystemThe operating used on mobile devices and
consumer electronics items is called embedded operating system. They are
stored on the ROM chip of the device. They are designed to operate on small
machines ike Air-Conditioners, washing machines, miwwaves etc. They

are compact in size, very efficient in handling routine work with a limited
number of resources. The examples of embedded operating system include
iPhone operating system, Android, Windows mepiSymbian Operating
system etc.

9. Distributed Operating System: A distributed operating system is one
which appears as a centralized operating system for a single machine to its
user but it runs on multiple independent computers. The user views the
sysem as a virtual uniprocessor and not as a collection of distinct machines.
In this kind of system, processing is carried out independently at more than
one location, but with shared and controlled access to common facilities. In
this operating system, sofare and data may be distributed around the
system, programs and files may be stored on different storage devices which
are located in different geographic locations and may be accessed from
different computer terminals.

3.6 Operating Sysem benefits

V Simplifies hadware control forapplicaions
V Enforcer of shaing, fairness and security with the goa of better
overall performance of the system

V Provides abstad resoures such as Sockets and Inter-process
communcaion
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Check your progress 1

Q. What is an Operating Systan?
A.

Q. What are the functions of an Operating Systen?

A.

Q. What are the types ofOperating System?

A.
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3.7_Windows Operating System
Windows. - Windows is an operatingsystems o met i mes <c-al | ed
Windowothat has been designedby Microsdt Corporation

The operating system is what allows you to use a computer. Windows comes
preloaded on most newesonal computers (PCs), which helps to make it the
most popular operating system in the woNdindows makes it possible to
complete all types of everyday tasks on your computer.

It comes in 2forms

U Single user Multi-Tasking Operating Sysem: - A single-user multi-
tasking operating system is a type of operating system (OS) that is
developedto do multiple tasksat the same time. An example of single
user muli-taskingincludes printing a page of a different word document
a the same time alowing the userto edit other word documents.
Examples of this are Windows XP, Windows 7, and Windows §
Windows 10

0 Multi user Multi-tasking Operating sysem: -A multi user multi-
tasking operating system is the operating system developed to do
multiple tasksof multiple users at the same time. Examples of these
operating systems & Windows NT, Windows 2000and Windows
2016.

3.8Versionsof Windows Operating Systens for PCs

There are numerous version of NIE®OS and Windows operating systems
designed for personal computers (PT#$)e versions are as follows

MS-DOS- Microsoft Disk Operating System (1981)
Windows 1.0i 2.0 (19851992)
Windows 3.0i 3.1 (19901994)
Windows 95 (August 1995)
Windows 98 (June 1998)
Windows ME- Millennium Edition (September 2000)
Windows NT 31-4.0 (19931996)
Windows 2000 (February 2000)
Windows XP (October 2001)
10 Windows Vista (November 2006)
11.Windows 7 (October2009)
12.Windows 8(2012)
13.Windows 10(2015)
Every version has its own several Editions.

©o N AN E
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The most recent ones include Windows 10 (released in 2015), Windows 8
(2012), Windows 7 (2009), Windows Vista (2007), and Windows XP (2001).

This tutorial isdesigned give you the complete basics ideas of using a Windows
computer, including how to use the desktop, how to open different files and
applications, and how to move and resize windows. The information in Block
will apply to Windows 7.

3.9 Windows 70peratin9 System

Windows 7 is an operating system that Microsoft has produced for use on
personal computers. leunched in 2009 as an improvement from XP or Vista.

provide Graphical User Interface (GUI) Interface that allows you to visually
interactw t h your ¢ omp areasy, usand logicatway.ons i n

|
[~ R
|~

% - 0N 0.0|6|@| KT

(Windows 7 Desktop View)

Odisha Sate Qpen University Page 9



3.9.1 My Computer

My Compugr is the source of al resoures in the compuer including drives,
control panels and data. Upondoubleclicking on My Compuer alows the user
open the divesand wecomeacross thefollowing

U ¢ 4 prog \ | W
Local Disk (C. New Velume (D) New Velume (E)
Seagate Expansion Drive (H)
g Libraries v
4 Documents
[ vith K
4 VD RW DrivelFi) Cyber Secunity
=
INTERNAL PARTITIONED
a DRIVES
) OVD AW Dive () Cyber Secury EXTERNAL HARD DISK
» Seagate Expansion Drive (i)
S Network DVD RW DRIVE

L SHANU-PC Workgreup: WORKGROUP \ 600 GB
- ¥ Intel(R) Core(TM) i3 CP.

Klie [ ] W(€/0[C]D[M]

(My Computer)

1. Organize

2. System properties

3. Uninstll of change a program
4.  Map Network drive

5.  Open control panel

6. Drives

3.9.1.1 Organize

Organize: - Upon clicking on the organize option guidesthe userto the
following optionsas slown below.
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Organize —al O pen

Include

d%f L
= Copy
Paste=
UUndo
Fedo
Select all
EL_] Layout >
Folder and search opticons
-~ CDrelete
Fenarme
Remowe properties
Properties
Close
Cut: - This option is used to cut a file or folder from a
particular dive or folder and plce it elsewhere using the Raste
option.
Copy: - This option is used to copy a file or folder from a
particular diive and place it elsewhere using the paste option.
Rename: - Thisoption is usedo rename afil e/folder.
Select All: - This option is used tcekect all
V Thedrives
V Thefolders in aparticular dive
V Thefiles in a particur folder.
Layout: - This option is usedto change the layout of the organize
screen.
Organize v Properties System properties Uninstall or change a program Map network drive Open Control Panel
o 4 Hard Disk Drives (3)
= Copy :
p L.ocilnusk(c:) = ) EﬁonIume(ﬁ]
Undo 4 584 GB free of 159 GB ﬁV 539 GB free of 999 GB
Redo New Volume (E:)
T ——— —
Select all 7 531 6B free of 38,6 GB o
L] Layout »| v Menubar 4 Devices with Removable Storage (1)
Folder and search options : -
Y| Detat pac Em ovD RW Drive (F)
Delete v Preview pane ’\g
Rename v Navigation pane
Remove properties
Properties
Close

Clicking on layout .This option shows dndes the

U Menubar: - Checking it shows the renu Ler.
U Details pane: - Checking it shows the etail Pane.
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Preview Pane: - Checking it shows the mview pane.
NavigationPane: - Checking it shows the avigation pare.
Delete - Deletea Folder or afile

Rename: - This option is used teenameafolder or afile
Close:- This option is ged to close¢he My computer

cC:

3.9.1.2  Systemproperties

A featurefoundin Windows that displays basc overview of your computer,
System Propertes allows the user to cusbmize many system settings and
accesdPevice Manager

File Edit View Tools Help

(7]
Control Panel H . e . .
o View basic information about your computer
% Device Manager Windows edition
B Remote settings Windows 7 Ultimate
B System protection Copyright © 2009 Microsoft Corporation. Al rights reserved.
) Advanced system settings
System
Rating; E75) Windows Bxperience Index
Processor: Intel(R) Core(TM) i3 CPU M 380 @ 2.53GHz 2.53 GHz
Installed memory (RAM): 6,00 GB (5.36 GB usable)
System type: 64-bit Operating System
Pen and Touch: No Pen or Touch Input is available for this Display
Computer name, domain, and workgroup settings
Computer name: SHANU-PC # Change settings

Full computer name: SHANU-PC
Computer description:

Workgroup: WORKGROUP
Windows activation

Windows is activated
Product ID: 00426-OEM-8992662-00497

Action Center
Windows Update

Performance Information and
Tools

This gives the ifiormation about

1. Which Operating Systemis beingused.Here it is Windows 7ultimate
2. Rating :- windowsassessient about thesystem bat is beingused

Control Panel Home 3 5
Rate and improve your computer’s performance

& Adjust visual effects The Windows Experience Index assesses key system components on a scale of 1.0 to 7.9.
Adjust indexing options
Adjust power settings

Component What is rated Subscore Base score
Open disk cleanup
Processor: Calculations per second 68
Advanced tools
Memory (RAM): Memory operations per second 68
Graphics: Desktop performance for Windows o | -
Aero )
Gaming graphics: 32::{:‘::::"“ geiting gupbics 54 Determined by
P lowest subscore
Primary hard disk: Disk data transfer rate 58
‘0‘ What do these numbers mean? - L"f;‘_" “fﬂ’:::jfc'i“f“ eifomRanceng
{ ™ Tips for improving your computer's
performance

|\ Learn more about scores and software
%% online
Your scores are current #Re-run the assessment

Last update: 11-04-2015 23:55:41
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Itis in erms of

V  Pracessor : Calculations per second
Memay(RAM) :- Memory operations per second
Desktop prformance for Windows

3D Businessand gaming graphics performance
Disk data trander rate

Which processor is baig used :- Hereit is cae 13

Installed memory: - Which means how muchRAM is the system.
Pen and touch: - Shows if a light pen is instaled or touch pad
is ins@lled.

Computr name:- Shows theeompuer name

<K<K <K<K KLK KL

<

V  Workgroup:- Member of Domain/workgroup
V  Produt Id: - Product Id of the insélled windowssystem.

3.9.1.2.1 Device Manag_)er

Control Panel Home . i .
View basic information about your computer

| Device Manager

[

Windows edition

| Remote settings

V‘K‘.

Windows 7 Ultimate
| System protection

)

Copyright © 2009 Microsoft Corporation. All rights reserved.
| Advanced system settings

v‘(‘.

Device mareger is an OS feature that lets us to view and charge the
propetiesof thedevicesattachedto thecomputer

Odisha Sate pen University Page



Right click on

g=n Device Manager
File Action Wieww Help

= =p | = H | o

- g SHAMU-PC

. .559 Batteries
- €3 Bluetooth Radios
= Computer

Disk drives

B Display adapters

b il DVD/CD-ROM drives

. -8 Hurman Interface Devices

. g IDE ATASATAPI controllers

B -Z& Imaging devices

b - Keyboards

B> -E1] Memory technology driver

> ,,JB Mice and other pointing dewvices

. Bl Monitors

s ¥ MNetwork adapters

Atheros ARS285 Wireless Metwork Adapter
Bluetooth Dewvice (Personal Area Metwork)
Bluetooth Dewvice (RFCOMPM Protocol TDI)

Picrosoft Wirtual WiFi Miniport Adapter
Remote MDIS based Internet Sharing Device #2
WhAware Virtual Ethernet Adapter for Whinetl
LemE WRhaware Virtual Ethernet Adapter for Whnet3
s Other devices

fm Unknown device
. JZ Processors

Sound, video and game controllers

- a Uniwversal Serial Bus controllers

properties.

PAarvell ¥Yukon 88E8059 P CI-E Gigabit Ethernet Controller

the device Universal Serial Bus controller

| General | Power | Advanced | Driver | Details | Power Management |

USE Reot Hub Properties ==

USE Root Hub

Drver Provider:  Microscft
Driver Date: 21-06-2006
Drriver Wersion: 5.1.7600 16385
Digital Signer Microsoft VWindows
To view details about the driver files.
To update the driver software for this device

Roll Back Driver If the device fails after updating the driver. rol
i back to the previously installed driver.

Disable Disables the selected device.

To uninstall the driver (Advanced).

[ oK | [ cancel

This option is used to

1.
2.
3.

Enable and disble the devices
View Driver details of the devices
Update diver details ofthedevices

Odisha Sate pen University
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3.9.1.2.Remote Setting

Control Panel Home 5 e .
View basic information about your computer

‘“r Device Manager Windows edition

H Remote settings Windows 7 Ultimate

) System protection Copyright © 2009 Microsoft Corporation. All rights reserved.

‘ﬁ" Advanced system settings

Remotesettings: - To allow someone to connect to your computer using
Remote Dektop.

Step-1

Systern Properties [C==7]

| Computer Name | Hardware | Advanced | System Protection | Remate |

Remote Assistance

Allow Remote Assistance connections to this computer

What happens when | enable Remate Assistance?

Remote Deskiop

Click an option, and then specify who can connect, f nesded

@) Dent allow connections ta this computer

@ Allow connections from compUISTS TORMNG any version of
Remote Desktop {less secure)

(@) Allow connections only from computers running Remots
Desktop with Metwork Level ALthentication {more secure)
Help ms chooss Select Ustfar.

[ ok ][ Concel ] [ ey ]

Step-2

Remeote Desktop Users FRIES

The users listed below can connect to this computer, and any members of
the Administrators group can connect even if they are not listed.

SHAMU already has access.

Add... ] [ Remove

To create new user accounts or add users to other groups, go to Control
Panel and open User Accounts.

ok | [ Cancal

Odisha Sate pen University Page 11



Step-3

Click on Add toadd u®rs

F

Select Users

7|

El

Select this object type:

Users or Buittn security principals Object Types...

From this location:

Enter the object names to select (zxamples): /

sandy Check-Names

o) o)

Step-4
Click onchedk names

MName Mot Found | =3 |

An object named "sandy™" cannct be found. Check the selected ohject types and location for

accuracy and ensure that you typed the object name comectly, or remove this object from the
selection

(@) Comect this object information and search again
Select this object type:

Users or Buit-in security principals Object Types...

From this location:

Erter the object name:
sandy

() Remove “"sandy” from selection

Had the remote name was found clicking on the OK button conneds to the
remoteuse?
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3.9.1.2.3Systempr otection

Control Panel Home ; e .
View basic information about your computer

B Device Manager Windows edition
¥ Remote settings Windows 7 Ultimate
¥y System protection Copyright @ 2009 Microsoft Corporation. All rights reserved.

"“;,‘ Advanced system settings

This involves creating a system restore point so that any point of time data
can berestored from therestorepoint.

Sy=term Properties | |
| Computer Mame | Hardware | Adwanced | Swstem Protection | Remote

restore previous versions of files. What is svstem protection

£ Use system protection to undo urwwarted system changes and
e

System Restors

ou can undo system changes by reverting
your computer to a previous restore point . [ System Restore... ]

Protection Settings

HAovailable Drives Protection
&L, Local Disk {C:) (System) On
= Mew Vaolume (D) CHF
= Mew Walume (E-) OHFF
Configure restore settings. manage disk space. [ Corfigure . ]

and delete restore points.

Create a restore point right mow for the drives that [ Cre—te ]
hawe system protection tumed on.

T R r————

This involves 2 options

Configure:-

‘Ef_-, Systerm Protection for Local Disk (C:)

8

Restore Settings

System Protection can keep copies of system settings and previous
wersions of files. Select what you would like to be able to restore:

@) Restore system settings and previous wversions of files
) Only restore previous versions of files

0 Turn off system protection

Disk Space Usage

You can adjust the maximum disk space used for system protection. As
space fills up, older restore points will be deleted to make room for new

ones.
Current Usage: 7.51 GEB
Max Usage: Ij

58% (7.97 GB)

Delete all restore points {this incdudes system settings
and previous wversions of files).

[ Ok ] [ Cancel ] Apply
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Create:-

System Protection

\%

Create a restore point

Type a description to help you identify the restore point. The current date and
time are added automatically.

Cancel

El
m
0

i

Typein the name of the restorepoint and click on Create to create the
restorepoint.

3.9.1.2.4Advancdd systemsetting

Control Panel Home ; 5 .
View basic information about your computer

® Device Manager Windows edition
¥ Remote settings Windows 7 Ultimate

By System protection Copyright © 2009 Microsoft Corporation. All rights reserved.

“‘:,‘ Advanced system settings

Systerm Properties ==

I Computer Mame I Hardware Advanced |S1_,rstem Protection I Flemc:‘tel

ouwu must be logged on as an Administrator to make maost of these changes.

Pedormances

Wisual effects, processor scheduling, memony usage, and wvirtual memony

User Profiles
Desktop s=ttings related to your logaon

Startup and Recowvery
Swstem startup, system failure, and debugging information

[ Envimonment “YWarables. .. ]

[ oK ] [ canc=at | Apphy

T
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This optionis usedto set the Performance, user profiles, Statup and Recvery

and environment variables.

3.9.1.3Uninstall or changea program

File Edit View Tools Help
Organize v | System properties / Uninstall or change a program ) Map network drive  Open Control Panel
43¢ Favorites 4 Hard Disk Drives (3)

New Volume (E:)

P Desktop Local Disk (C:) New Volume (D:)
4 Libraries - — _— o —
% 56.4 GB free of 159 GB b V 539 GB free of 99.9 GB

%] Recent Places
4 Devices with Removable Storage (1)
44 Libraries ¢ & DVD RW Drive (F:) 3DSMAX2010

| Documents <7
B 530 895 MB free 0 4.37 GB

& Music
=) Pictures
H videos

This option is usetb uninstall prggram

SV 518 GBfree of 386 GB

3.9.1.4Map network drive

Organize v System properties Uninstall or change a program Map network drive Open Control Panel

[ Favorites 4 Hard Disk Drives (3)

B Desktop Local Disk (C:)

4 Libraries 6:-’ T me——
SR S 56.4 GB free of 159 GB

This optionis usedto mapa networked shaed folder on the server with client

pc.
Step-1

Open

Upload to TinyTake

Browse in Adobe Bridge CS6
Share with

Add to archive...

Add to "me_and_ms.rar”
Compress and email...
Compress to "me_and_ms.rar” and email
Shared Folder Synchronization
Restore previous versions
Include in librarn,

Quick Heal Total Security Scan
Send to

Cut

Copy

Create shortcut

Delete

Rename

Properties

Step-2

Click on the poperties
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! me_and_rms Properties IEI
General I Sharing ISecurrty I Previous Wersions I Q_lstomizel

Metwworke File and Folder Sharing

E_'—'_ me_and_ms
- Shared

Metwworks Path:
RS HAMU-PCuUUsers . SHAMN U Desktop™me_and_ms

Advanced Sharing

Set custom permissions,. create multiple shares, and set other
adwvanced sharing options.

[ @'Pﬁd\ranced Sharing ... ]

FPassword Protection

People must hawe a user accourt armnd password for this
computer to access shared folders .

To chanmnge this setting, use the MMetwvworks and Sharing Center.

Conest Aoy

Step-3
Click on the shre button

i) 23 File Sharing

Choose people to share with

Type a name and then click Add, or click the arrow to find someone.,

Everyone - Add
Name Permission Level
2 SHAMU Owner

I'm having trouble sharing

Click on slare at theserver
Step-4

Click on map etwork drive as shown blow
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) @ Map Metwork Drive

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Drrive: | i - |

Folder: - Browse...

Example: Viserverishare

V| Reconnect at loagon
Connect using different credentials

Connect to a Web site that you can use to store your documents and pictures.

Cancel

Enter thefolder name lacated at theserver as

\\server name\share name

Or you can browsethe sared folder click finish
3.9.1.5Open Control Panel

File Edit [MieWs Tools Help

Organize » System properties Uninstall or change a program Map network drive

4757 Favorites 4 Hard Disk Drives T
Bl Desktop Local Disk (C:) New Volume (D:)
- Libraries T —— 1 05 eee—
% 56.4 GB free of 15 GB < 539 GB free o 99.9 GB

+| Recent Places
4 Devices with Removable Storage (1)

4 Libraries 4 DVD RW Drive (F:) 3DSMAX2010
i Documents L ——
=" 89
@' Music ‘/ 2
= Pictures

The Control Panel in Windows 7 is the place to go when you need to make
changes to various settings of your compuer system. You can control most
Windows commands and features using the various optionsand sliders in the
Control Ranel.

To open the Control Panel, click the Stat buttonon the taskbar and thenclick
Control Panel onthe Startmenu.Windows7 gives you threedifferent views for
looking at your computré Control Panel: To switchviews, click the View By
drop-down button(labeled Category by default) in the upper-right corner of the
Contol Panel and thenchooseone of the views fromtheb u t t doop-down
menu.
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Category view

By default, the Control Panel is displayed in Category view, which is separated
into eight caegories, ranging from System and Seaurity to Ease of Access. To
open a window with the Control Panel options for any one of thesecaegories,
simpy click the @tegoryd kyperlink.

Adjust your computer’s settings View by: Category
1 System and Security User Accounts and Family Safety
¢ g Review your computer's status #¥ Add or remove user accounts
Back up your computer @ Set up parental controls for any user
Find and fix problems - =
Appearance and Personalization
. = Network and Internet Change the theme
ul Cennect to the Internet Change desktop background
- View network status and tasks

Adjust screen resclution
Choose homegroup and sharing options i
Clock, Language, and Region

/ Hardware and Sound Change keyboards or other input methods

'
ﬁ' View devices and printers
Add a device

Connect to a projector

Change display language

Ease of Access
Let Windows suggest settings

¢ § *

Adjust commonly used mobility settings
Optimize visual display
& Programs

}.: " ‘ Uninstall a program

The following tabe gives you a description of al the Control Pandl categories,
including the various programs you can find by clicking each caegoryGs
hyperlink.

Click This Category Link To Display TheseGroups ofLinks

Systemand Seaurity Action Center, Windows Firewall,
System, Windows Update, Power
Options, Badkup and Restor,
BitLocker Drive Enayption, and
Administrative Tools

User Accounts User Accounts, Windows Card spece,
Credential Manager, and Mail (32-bit)

Network and Internet Network and Sharing Center, Home
group,and Internet Options

Appearance and Rersanali zation Persordization, Display, Desktop

Gadgets, Taskber and Stat Menu,
Ease of Access Center, Folder
Options,and Fonts

Hardware and Sound Devices and Printers, AutoPlay,
Sound, Power Options, Display, and
Windows Mobilty Center

Clock, Language, and Region Date and Time, and Region and
Language
Pragrams Pragrams and Features, Default

Programs, andDesktop Gadgets
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Easeof Access Ease of Access Center and Speech
Reaognition
Programs Used to uninstall gorogram

Youdl notice that same Control Panel windows and dialog boxes can be aacessed
in more thanone way. You can aso find mostControl Panel programs by doing a
Stat Menusearch.

Check your progress 2

Q 1. What are the items that one comes acrossupon double clicking my
computer?
A.

Q 2. Whatis meant by systemproperties?
A.

3.9.1.6Drives

Drive: - A drive is a medium that is capable of storing and reading information
The picturebelowis an example of different drives listed in Microsoft Windows
My Computer

@

New Volume (0:) New Volume () 4
] | =1 | BI DVDRW Drive F)
V121 6Bfreeof 1368 W 15768 eccf 31 68 =

Network locations (4)

In the above pictureshown on this pagd,ocal Disk (C)is the primary hard
drive, D: and E: are partitions of the hard drive, and F: iD¥MB-RW drive.
Normdly, the DVD-RW drive is the last drive so in most situasaheprimary
hard drive is the C: drive.

How to Open a Drive

Double click on My Computerfrom Desktopor press (Windows Key +E)
shortcut key
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3.10 File and folder management in Windows 7

U File: - A file is a resource for storing information, which is available
to acomputr program andis usuallybasedon somekind of durable

storage.
U Folder: - A folder is avirtual location where programs, files, and other
folders can be located.

Double click the folder and you can see the contentsof the folder as shown
below.

v|._w Computer » New Volume (E) »

t View Tooks Help

ev 5 0pen  Includeinlibrary v Sharewith v Bum  Newfolder

oites Name Date mccﬁf ied Type Size

esktop , QH-Updates 01-09-2011 1649 il Folder

ownloads  examplel33 02-09-201119:55  File folder

ecent Places | staruml-src 00120120002 File folder
 Documents and Settings 01-04-20120011  File folder

Taries . Elp 0520122208 File folder
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https://en.wikipedia.org/wiki/Computer_program
https://en.wikipedia.org/wiki/Computer_storage

3.10.1 How to create a folder under a drive

Right click on thedrive and you get theoptionas shown kelow.

Follow theearlier stepsto create afile under a folder
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